THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Diocese of Joliet

Registration Instructions

Before or after attending an instructor led (live) session, all
participants must register with VIRTUS Online.

Click on this link to access the VIRTUS Registration page:

https://www.virtusonline.org/virtus/req_2.cfm?theme=0&0rqg=17156

Or:

Go to http://www.virtusonline.org

On the left side of the screen, click on First-Time Registrant to
begin registration. To proceed, click on Begin the registration
process.

Select the name of your organization Joliet - Diocese (from the pull-
down menu, by clicking the downward arrow and highlighting your
organization). Once your organization is highlighted, click Select.

FIRST-TIME REGISTRANT

ESPANOL: ACCESO O INSCRIPCION

Begin the registration process.

View a list of sessions.

Please select your Archdiocese/Diocese/Religious Organization from the list below:

\— Select your organization ——-— -

V|| Selem|

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
taken, please choose another ID. We suggest the use of email
addresses as usernames.

In light of the current health concerns, one prudent and preventative
measure we can take is to make the VIRTUS Protecting God's
Children training available Online as an option.

This is a temporary precaution which remain in effect through July
31, 2020. As the social isolation recommendations are updated, we
will reevaluate the situation. All live sessions are cancelled until we
determine it is safe to gather.

Click Continue to proceed.

information. Thank you!

Ploase create a user id and password that you will use to access your account

Online as an option.

Create a User ID: [pnea

Create a Password: |eeee

Continue

It you already have a VIRTUS Account, please contact the Helpdesk at helpdesk@virtus.org or 888-847-8870 to recover your login

In light of the current health concerns, one prudent and preventative measure we can take is to make the VIRTUS Protecting God's Children training available

This is a temporary precaution which remain in effect through July 31, 2020. As the social isolation recommendations are updated we will reevaluate the
situation. Al live session are cancelled until we determine it is safe to gather.

Provide all the information requested on the screen.

Several fields are required, including: First & Last Name, Email
Address, Home Address, City, State, Zip, Phone Number, and Date
of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

If you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary for your Safe Environment
Coordinator to communicate with you. If you cannot obtain an email address, enter:

noaddress@virtus.org.

Please provide the information requested below

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

Salutation

First Name:

Middle Name:

Last Name:

Email:

Home Address:
Home Address Cont'd:
City:

State/Province:
ZIP/POSTAL CODE:
Daytime Phone:

Ext:

Evening Phone:

Date of Birth:

- Please select - ¥

* | Mo email

- Select v

Continus.

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.
Note: If you serve at multiple diocesan locations, you will be prompted to select
those additional locations in future screen(s).

We are asking for the primary location where you work or volunteer.

In this step, DO NOT select the location of your training session - you will pick that later.

Please select the primary location where you work or volunteer.

Location: - Please select -

Continue
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

. Di f Joliet
% VIRTUS @W Reg istratiloonclenS strou ctioo Ines

Your selected location(s) are displayed on the screen.

Please select at least one primary role you perform at this location
Please select the roles you perform at this location and enter a brief
description of your title or position.

Select Continue to proceed.

Educator
Sai = rators, prncivsls. NOT GATEGHISTS

rochial)

aimi

(Parish/Pal
done.

Employee
Paid for wor

O NOT INCLUDE EDUCATORS

If you have a title please enter it below.
If you de not have a title, please briefly describe what you do.

Title or Position of Service:

Continue

If you are an Employee at a Parish or School, please select any B
additional roles Employee (Diocesan/Eparchial)

Volunteer
Persons not paid for work done at o

Please select any additional roles you perform at this location

Employee: Contractor
Employee: Substitute Teacher
Employee: After School Staff

Employee: Musician
If you have a title please enter it below.
If you do not have a title, please briefly describe what you do.
Title or Position of Service:

Continue

w Employee (Diocesan/Eparchial)

Volunt
Person.

far work done at

Please select any additional roles you perform at this location

Employee: Contractor
Employee: Substitute Teacher
Employee: After School Staff
Employee: Musician

If you have a title please enter it below.
If you do not have a title, please briefly describe what you do

Title or Position of Service:

Continue

If you are a Volunteer, please select any additional roles.

id for werk done at thi

Please select any additional roles you perform at this location

Volunteer: Catechist

Volunteer: Coach

Volunteer: Knights of Columbus
Volunteer: Parochial School
Volunteer: Scout Leader

Volunteer: Other
If you have a title please enter it below.
If you do not have a title, please briefly describe what you do
Title or Position of Service:

Continue
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THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

) Diocese of Joliet
%VIRTUS @W Registratilon Instructiolns

Select Yes if you are associated with any other locations.
You have chosen following locations and roles:

SeleCt No fOI’ no other |OCatIOI']S. All Saints Catholic Academy (Naperville)

+ Volunteer ¥

Are you associated with any other locations?

Yes No

Please answer the three questions. . .
Are you a parent or guardian of a child under 182

. . Yes
Click Continue to proceed. No

Do you interact with, work with or come into contact
with minors and/or vulnerable adults of this
archdiocesel/dioceselreligious organization?

Yes

Mo

Do you manage, supervise or oversee employees or
volunteers on behalf of this
archdiocesel/dioceselreligious organization in any

capacity?
Yes
Mo
Continue
_
Please review the following and respond: Diocese of Joliet, IL
Paolicy Regarding Sexual Abuse of Minors rev 2013
> Code of Policy Regarding Sexual Abuse of Minors policy.pdf 147 (I R
To proceed, please Confirm by clicking on: “I have downloaded,
read, and understand these guidelines” and enter your full name and biocese oF JoLieT
today’s date. POLICY REGARDING SEXUAL ASUSE OF MINORS
. . I INTRODUCTION

Click on Continue. e e i e vy P Do 0 B B e

it Aliegations of Senal Abuse of Minars were appeoved by John Faul 1L i
June of 2005, the Chavier and the Norms wers revied, and i 2071, the Charer was revised

re-afirm the deep commitment of e Church o creaie 3 sae envimnment for
chikren and youm,

a
The Diocese of Jobet st promulgated a polcy reganding el abuse of minors on s 14, 1
1990, Reviions were mads in September 1993, in June 1957, in June 2003 and July 2006

A= with s previous ediice, his policy is mende to be in conbormity wih prodsicns & e
Charier for ihe Frossctian of Chidren and Young People and from the £asental Noms for
Dealing weh Alegatans of Serual Abuse of Minors.

This: polcy iz designed 1o encue appmeriats res; % allegaions of sexual abuss of
minors and wuinerable aduits by dergy, semnanans, rebgicus. emplcyees and volunivers. It
aaresses. preventng sexual abuse eough ecuCIlon and ScIESRg, FEPOAANG
Fravidng ty abuse and of aliegan

A oopy of this policy i to be given 1o all clergy and seminarians as wel a3 o al employees
a0 valumsers who wil Sign an acknowledgement of s fecepl The poilcy & 3k 10 be
pubiished an the diocesan webske.

Il DEFINITIONS

Froblems viewing FDF? Download

| hersby scknowiedge that | have downloaded
read, and understand the attached documant

Please provide an electronic acknowledgement to confirm you have received
the document above.

Full Name (first. middle and lsst*: (dahn O, Smith)
Today's Date*: (s
Continue
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THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

) Diocese of Joliet
%VIRTUS @W Registratilon Instructiolns

Diocese of Joliet, IL
Please review the fOllOWing and respond: Standards of Behavior for those Working with Minors

> Standards of Behavior to Safeguard Against Child

Abuse
STANDARDS OF BEHAVIOR
To proceed, please Confirm by clicking on: “I have downloaded, TO SAFEGUARD AGAINST CHILD ABUSE

read, and understand these guidelines” and enter your full name and
today’s date.

Click on Continue.

Piease provide an electronic acknowledgement to confirm you have received
the document above.

Full Name (Srst, middle 3nd last)" John D. Sman)

Today's Dae" mmisdyyyy,

Continue

If you have not attended a VIRTUS Protecting God’s Children

session, choose NO. Have you already attended a VIRTUS Protecting God's Children Session?
Otherwise, choose YES. YES | | NO
If you chose NO during the previous step, you will be presented with O Protegiendo a los Nifios de Dios
a list of upcoming VIRTUS Protecting God'’s Children instructor led Where: St John Paul I (Kankakee)
. . . . 956 S. 10th A
and online sessions scheduled for the Diocese of Joliet. i DS 2020
6:00 PM

When you find the session training you wish to attend, click the Estimated length of session: 3 hrs

i i i i Spaces remaining: 15 of 15
CIrCle - and then C"Ck Com plete Rengtratl on. Language: This session will be conducted in Spanish
(lf you ChOSG YES durlng the prev'ous Step, you W|” be presented Notes: Por favor llegue al menos 5 minutos antes de iniciar la clase. No se permiten nifios en esta clase
with a list of all instructor led VIRTUS sessions conducted in the D Protecting God's Children for Adults (Online Training)
Diocese of Joliet. Choose the session you attended by clicking the  Protecting God's Children for Adults (Online Training in Spanish)

downward arrow and highlighting the session -- then click Complete

. . Continue
Registration.)

As part of our efforts to create and maintain a safe environment for

children, volunteers and staff we must conduct a criminal Your registration is not complete
background check. You must complete a background check

s part of our efforts to create and maindain 4 safe eavironment for chikiren, voiundeers ang stall we must cenduct 8 criminl background check

rinted

If you are a NEW EMPLOYEE/APPLICANT, please contact the
hiring manager for instructions to be fingerprinted. Please click It is important to submit your full legal name to run a proper background check
‘Go To Training’ and the online training will be accessible if B

chosen as the selected training. e

check Miough Selectian com

iddie:
Last: testlinnevevey
Do you need to update this information to match your FULL, LEGAL name?

If you are a VOLUNTEER or CONTINUING EMPLOYMENT follow
the instructions to conduct a name-based background check through
Selection.com website.

180 1 st oy FULL, LEGAL name

‘You il b notfied via emal when your VIRTUS ONing account s ScIvated.
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online

Diocese of Joliet
Registration Instructions

You are now within the secure website of FASTRAX®. Please click
on Enter Background Check Info to proceed.

Please complete the steps within the background check process,
which includes reviewing the inquiry release, entering applicant
information, a final review, and the submission of the background
check

After you attend the training session, you will receive an email of
approval.

Primary location

Enter Background Check info

If you selected online training, please click on the green circle
to begin the Online Training

Upon completion, the last screen will allow you to print a certificate,
and you will always have the ability to log back into your account
and access the certificate.

Online Training Courses

To begin your online training, please click the title of your assigned training:

Protecting God’s Children® Online Awareness Session 3.0
Assigned: 04/09/2020
Due: 04/23/2020

If you have additional questions about VIRTUS Online training, please
contact the VIRTUS Help Desk at 1-888-847-8870.

To contact the background check provider, Selection.com, please contact
their helpdesk at 800-325-3609.

Thank you for completing the registration process!

TIH "\ATI-."I"\AJ I;ATHI.":IIB, RISK RETENTION GROUTP, IRC.

TVIRTUSOnlince
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